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Adding a TCP / IP printer

1. Go to Printer and Faxes

2. Add printer

3. At the Add Printer Wizard screen, click Next

4. Select the ‘Local Printer Attached to this computer’ and UNCHECK ‘Automatically detect and install my plug and play printer.’ Then click Next.

5. Select ‘Create a New Port.’ In the Type of Port dropdown selection, select ‘Standard TCP/IP Port’

6. At the Add TCP /IP Port wizard screen, click Next.

7. In the Printer Name or IP Address box, please type the IP address of the printer you want to install. NOTE: The printer is labeled with the IP address on the front or side of the printer. Example IP address: 192.168.0.100. Type the address in EXACTLY as it is labeled. Then click Next…

8. Click Next again. Keep standard/generic network card selected.
9. Then click FINISH.

10. At the Install Printer Software screen, browse to the Printer Type and Manufacturer. If you don’t see the printer listed, you may need to download the software from the support website. Download the software driver to C:\INSTALL.
11. Then click ‘Have Disk’ on the Add Printer Wizard. Now browse to C:\INSTALL and double click the driver installation file. NOTE: File should be .INF. Then click OK then Next.

12. If it asks to ‘Keep Existing Driver’ click Next. If not, click Next anyways. 
13. Name the Printer the EXACTLY as the label indicates on the printer. Example: HPLJ1200. Then click Next.
14. Do No Share the Printer, click Next…
15. Yes, Print a test page, click Next..

16. Finish

